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Catholic Middle School
Parent / Student Handbook

312 Nicolet Blvd.
Menasha, WI 54952-3334
(920) 727-0279
Fax (920) 727-1215
Web Site: www.tcces.k12.wi.us/seton
Email: mbausom@tcces.k12.wi.us

" We pledge to promote Christian values, excellencein education
and the growth of the total person.”

Welcome!

Seton Catholic Middle School was made possible Usxaf the vision, dedication, generosity, and kak of
many people in the Neenah/Menasha area. St. GaBtidWlargaret Mary, St. Mary, St. John, and Strifla
Parishes support Seton. We are grateful to thegglgaeVNithout them, we would not be here today!

This handbook contains information, rules, and pdoces that you will need to know in order to becessful at
Seton. Teachers and staff will be glad to helpmarand students with any questions or concernge Haerrific
year!

Seton Catholic Middle School does not discriminate on the basis of sex, race, or national origin in the enrollment
and participation of students or the employment of personnel.

The administrator reserves the right to waive and/or deviate from any and all disciplinary regulations for just
cause at hisor her discretion. ParentsStudents will be given prompt notification if changes are made.

You need endurance... (Hebrews 10: 36)

"Bein thisworld bearers of Christian faith and hope by living love every day. Be faithful witnesses of the
Risen Christ, never turn back before the obstacles that present themselves on the paths of your lives. | am
counting on you. On your youthful energy and your dedication to Christ." --Pope John Paul Il, Poznan, Poland



Quick Check Procedures

Mission Statement:
We pledge to promote Christian values, excellencein
education and the growth of the total person.

Telephone Directory:

Main Office 920-727-0279
FAX Line 920-727-1215
Email:

Ms. Bausom: mbausom@tcces.k12.wi.us

General School Information

Guidance:

Students are encouraged to visit with the coundetor
personal guidance and for information on grades,
study help, and testing programs. The counselor is
available to discuss any home, school, or social
concerns.

Lockers:

Lockers are provided as a convenience. They are
school property and may be searched at any time.
Students are responsible for keeping their lockers
clean and orderly. No decorations are allowed en th

School-wide Expectations:

1. Keep hands, feet and other objects to yourself.
2. Walk at all times.
3. Show respect for people and property.

School-wide Policy for Assignments:

1. Homework may be given on a daily basis.

2. Grades will be lowered for late assignments.

3. Students may expect from 30 to 90 minutes of
homework on any given day.

4. Homework is not usually assigned on weekends.

5. A student should have no more than two tests on
any given day. (This does not include the weekly
spelling test.) This policy may change at the eind o
a grading period with administrative permission
and notification of the students.

Daily Reminders for Students:

1. Always have a library book with you.

2. Use only wide-lined, loose-leaf paper.

3. Use only blue or black pens. Students may use
erasable pens.

4. Use only pencils for math assignments.

5. All headings should be as follows:

outside of the lockefStudents are advised not to share Proper heading for all papers:

their locker combinations with others. Locker
assignments, combinations, and changes will be
handled through the main office. A combination lock
is issued to each student. Students will be chaiaed
lost or damaged locks.

Attendance:

Student success in school is directly tied to
attendance. Responsibility for attending classvigl
the student and his/her parents.

Name

Teacher’'s name

Class — Period

Date {Day/Month/Year (5 September 2006)

Study Hall Procedures:

1. Bring all necessary materials. (Books, notelpok
paper, pens, pencils, etc.)

2. Stay in assigned seat.

3. Do not talk without permission.

4. Have written permission from a teacher to work
together.

5. Bring a library book.




Advisor/Advisee:

The Advisor/Advisee Program, S.T.A.R. (Student
Teacher Advisory and Recreation) is a guidance-
based program that meets 5 times a week. Each
teacher is assigned a small group of students 4)1.0-1
The schedule includes activities and discussiordas
on monthly themes, intramural competition, and
individual conferences. The goals of this prograen a
to develop an understanding and valuing of self,
others, and life experiences.

Arrival and Dismissal:

Student supervision begins at 7:40 a.m. and ends at
3:30 p.m. daily unless a student has made prior
arrangements with a staff member or the
administrator. A student should never be in the
building before or after supervision hours unless
he/she is with a staff member or a coach.

Assignment Notebook:

All students are given and required to use an
assignment notebook in order to record class
assignments. Students are not allowed to defase thi
book.Replacement books are available for purchase
in the office. Parents should look over and sigs th
notebook on a regular basfsssignments with due
dates can be found on Edline.

Athletics:
A separate athletic handbook can be found at the en
of this handbook.

Attendance:
It is the responsibility of the parents to makeesur
students attend school every day it is in session.
Wisconsin Act 239 requires that parents/guardians
provide a written excuse prior to a planned absence
for personal or non-health-related reasons (sueh as
vacation). Every day or part of a day a student is
absent for a planned absence counts as one (1)
absence. The state law limits these parent written
excuses to ten (10) per school year. When a student
reaches a total of 10 planned absences in onethear,
administrator must schedule a conference with paren
to discuss the situation. Parents will be notitdter
the sixth (&) parent excused planned absence.
Parents must provide a written excuse PRIOR
to the absencdhis does not apply to absence due to

- Health related reasons

- Family emergencies

- Funerals

- Appointments for doctors, or dentists

» AbsencesParents should call school (727-0279)
no later than 8:30 a.m. to report a student's
absence. If a call is not received by this tirhe, t
absence is considered unexcused and the student
receives zeros for all missed work.

» Planned Vacation®lease DO NOTplan
vacations during school time, BUT if you must:
The school office should be notified in writing at
least 48 hours in advance. This information will
be shared with the student’s teachers.

» Early DismissalParents are urged to make dental,
medical, and other appointments after school
hours. If it becomes necessary to check out
during the day, a student must 1) bring a note to
the office before first period; 2) obtain a disnaiss
pass; 3) show the pass to the teacher at thedime t
leave; 4) sign out at the office; and 5) upon metur
to school that same day, sign in at the office and
receive a pass to return to classes.

» Tardy A student not in homeroom at 8:00 will be
considered tardy. When a student arrives after
8:00 he/she must report to the office for an Admit
Pass.

Band:

Band is available to all grade levels. The studeunst
provide his/her own instrument. A fee is charged f
band participation. The fee includes a privatenoals
group lesson on a weekly basis. A band handbook is
issued to all new band students at the beginning of
each new school year.

Bicycles
The school assumes no responsibility for bicycles.

However, provisions have been made to store bisycle
by providing a rack in which they can be parked and
locked. Bicycles are never to be ridden on school
grounds. Helmets should be worn.

Bus Routes and Operating Policies:
Lamers (Menasha) Bus Company plans bus routes and
stops. Menasha students who live more than twaosmile
from school are eligible to ride a bus. Informatio

from registration forms is forwarded to the public
schools and they, in turn, send Seton a rostéroset
eligible for busing. The Neenah District does not
provide busing.




Bus Conduct:

The bus companies have established the following

rules in order to ensure the safety of all thas rid

buses:

» Use only the assigned bus and bus stop

* Orderly behavior is required at the bus stop

 Remain seated, facing front, when the bus is in
motion

» Talk quietly, make no unnecessary noise

* Obey the driver's directions

* Do not talk to the driver unless it is necessary

* Keep head, arms, and all objects inside the bus

* Do not litter the inside of the bus or throw
anything out the window

» Those waiting for buses after school may not
leave the designated waiting area

e Students are not allowed to bring friends home on
the bus without a note from the parent and signed
by the principal.

Those who do not abide by these rules may be denied

the privilege of riding the bus

Calendar for the School Year:

A TCCES calendar for the school year is provided to
every family before each school year. Corrections,
additions, and/or deletions to this calendar ardema
through the weekly newsletter.

Campus Ministry:

In addition to overseeing the Religion curriculum,
Campus Ministry provides spiritual guidance for
students and staff. Liturgies, retreats, prayerices,
and service activities are regularly scheduled to
encourage Catholic, Christian development.

Cancellation of School:

School will not be cancelled unless extreme weather
equipment failure, or public crisis has created a
significant safety risk. Cancellations/early dissails
will be announced on major television/radio station
When Neenah d¥lenasha public schools are out,
TCCES schools are out. In the event of an
unscheduled early dismissal, students who normally
ride the bus or walk will be sent home by normal
means. Students who rely on parental transpontatio
will be allowed to call a parent.

Change of Address / Telephone:

It is very important that an up-to-date address and
telephone number are kept at the school office.
Notify the school immediately of any and all chasige

of address and/or telephone number during the $choo

year.
4

Cheating:
Cheating will not be tolerated and will result izexo

for all work, tests, etc. connected with the ocence.
A student who knowingly allows another to cheat wil
receive the same consequences.

Communication:

* Web Site Information, including newsletters,
permission slips, etc., can be found at
www.tcces.org/setoar at www.Edline.net

»  Weekly EnvelopesEnvelopes are sent home on
the second school day of each week (usually a
Tuesday). They are to be signed and returned to
school the following day. NewsletteA school
newsletter containing items of interest to students
and parents will be posted on the Seton website
distributed each week and an email link will be
sent to all parents.

e Telephone calls from parentBlease make every
effort to communicate with your student before
school and limit phone call messages to a
minimum.

Computer/Internet Access:

A student must have a signed copy of the school's
computer usage form on file in order to use the
Internet at Seton. This form is signed once in heidd
school and is in effect for all middle school years

Conferences

Student-led conferences occur at the mid-quartiext po
of the first nine-week grading period and are
mandatory for parents and students. A traditional
student-parent-teacher conference is held in ting-th
guarter of the school year. A conference can be
arranged at any other time during the year.

Counseling Program:

A certified counselor administers the counseling
program at Seton. The counselor serves as a key
resource person to the Advisor/Advisee Program and
is available to all students and parents on an
individual and/or small group basis. Parents are
encouraged to contact the counselor with student
concerns.

RN



Discipline Plan at Seton:

Seton uses the Marvin Marshall approach to
discipline:Discipline without Stress, Rewards or
Punishment. This plan is based on positivity, choice
and reflection. The key to effective classroom
management is teaching and practicing procedures.
This is the teacher’s responsibility. Discipling, the
other hand, has to do with behavior and is the
student’s responsibility. Go to
www.marvinmarshall.conto learn more.

Discipline expectations:

Sudents are expected to show:

* Respect for self

» Respect for the rights of others

» Proper behavior during school hours, at school
related activities and to and from school

* Respect all property: school, parish, personal, etc

The following types of conduct are never permissibl

» Defiance of school staff

e Conduct, whether inside or outside school, that is
detrimental to the reputation of the school

» Fighting or threats made against another or
against school property

* The use of profanity

* Immorality in talk or action

Edline:

Edline is an easy way for parents and students to
keep-up-to-date online. Once an account is activate
and Seton has posted information, you can use &dlin
to: check your child’s latest grades; receive email
alerts when new grades are posted; receive emails
with school or class information; verify daily
assignments; view rubrics for projects, view a
‘Combined Calendar’ to see all the events from the
school calendar and your child’s own classes and
activities automatically collected and personaljzed
see what homework is not turned in and read notes
from your child’s teachers; view team and club
activities; read daily announcements, lunch menus,
school policies, classroom news, and much more.

Emergency:
Threats to students and faculty safety (fire, tdoess,

bomb threats, hazardous spills, etc.) are taken ver
seriously at Seton. Drills are conducted montliHgr
fire drills, escape plans are posted inside the dbo
each classroom. For tornadoes, classes have a
designated area in the basement hallway. Studeats
to move to designated areas in a safe, silent, and
orderly manner and maintain silence throughout the
emergency/drill.

» Possession of weapons, alcohol, tobacco products,

any controlled substance, over-the-counter
medications, and/or other dangerous objects
* Gambling
* Vandalism
* Abusive behavior/harassment

Discipline Consequences:

One or more of the following actions will be takas

a result of a serious infraction of the rules:

» Parent notification

e Student, parent, teacher and/or administrator
conference

» Detention - before or after school, or at lunch

* In-school suspension

» Qut-of-school suspension

* Probation

» Expulsion

Student offenses will be considered and dealt with

an individual basis, and each offense will be dealt

with according to its seriousness.

Dress Code: See chart on page 10
The administrator will make the final interpretation
all dress code questions

€

Emergency Information:

Students are required to have on file at the school

office the following information:

» Parent/Guardian name(s)

» Complete and up-to-date address, and email

» Parent/Guardian home, work, and cellular phone
numbers

* Emergency phone numbers for at least two
relatives and/or friends

» Physician's and dentist's names and phone numbers

« Medical alert information



Field Trips:
» Parents are required to sign a permission slip

before each scheduled field trip. Only the school
issued permission slip is acceptable for
participation.

» A fee may be requested from each student to help
defray transportation and/or facility use costs.

» Students are expected to ride to and from school
field trips on the transportation provided by Seton

» Parents who want to pick up students from the
field trip destination may do so by notifying the
office 24-hours in advance.

» Students are expected to conduct themselves in a
way that best represents themselves, their class,
school, family, and community.

» Students may not be allowed to participate for the
following reasonssuspension from class, chronic

misbehavior, and/or lack of academic progress (i.e.
missing assignments). This student is expected to

attend school as usual and will be supervised by
staff members.

Food Services:

 TCCES Food Services offers a nutritionally
sound, reasonably priced hot lunch daily.

» All students must eat lunch. (If a student cannot

TCCES Fundraising Fe&ach family with a student

in K-12 will be assessed a $100 Family Fundraising
Fee. Credit towards this fee can be earned by Quyin
or selling $100 or more in Jumbo Gumbo ticketsyor b
donating $100 or more to the TCCES Annual Fund.
The Family Fundraising Fee does not replace the
Seton Parent Involvement Fee.

Grading Scale:

95 -100 C 82-79
A- 94 - 93 C- 78 - 77
B+ 92-91 D+ 76 -75

90 - 87 D 74 -72
B- 86 - 85 D- 71-70
C+ 84 - 83 F Below 70

P Making sufficient progress for student's afilit
but is working below grade level
I Incomplete

Honor Roll:

The Honor Roll is a special recognition for academi
achievement. It is based on the total grade point
average of all assignments/tests for the preceding
guarter and is posted four times a year. The grade
point average to qualify for the A Honor Roll i$3.
to 4.00. The grade point average to qualify fer Bh

eat lunch for whatever reason, a parent must sendHonor Roll is 2.67 to 3.66.

a dated, signed note to the office.)

» A computerized debit system will track lunch
charges and payments. When the account is
$15.00 in arrears, the student will not be allowed
a regular meal.

» Balance notifications are sent via email.

e Students are assigned a pin number that allows
him/her to access his/her lunch account.

» All checks should be made out to TCCES Food
Services. All food service monies will be taken
care of by TCCES. Monies can be sent to the
Seton office and they will be given to the Food
Service bookkeeper.

» Should a student forget to bring a lunch, one can
be charged.

* A copy of the monthly menu is sent home via
email and can be found online.

Fundraising:

Probation - Academic and Athletic:

Academic eligibility for all students will be
determined by a grade check at the mid-quarter and
nine-week grading periods.

Students must maintain a minimum of a C average
with no failing grades to be considered a student i
good standing.

Students on probation will meet with an academic
advisor to make an individual plan. Possible social
and/or athletic restrictions will be decided upothat
time.

(Also refer to the Athletic Handbook)

Homework:

Homework is an extension of the learning that takes
place in school. It provides practice and drillttha
reinforces classroom learning and provides
opportunities for independent study, research, and

There are two kinds of fundraisers: TCCES and Setoncreative thinking. The suggested maximum time for

A percentage the profit generated by a family from
TCCES fundraisers is deducted from that family
tuition account. Seton fundraiseMdet Me in the
Middle) allow us to work on needed projects within
the building that are not funded by the budget.

daily homework assignments is between 30 and 90
minutes. Students are expected to complete and
return homework on time. As a general rule,
homework is not assigned on weekends with the
exception of long-term assignments.



lliness or Injury:

A student who becomes ill at school should infole t
teacher and receive permission to report to theeoff
The student's condition will be assessed and proper
action taken. In case of an injury, school pergbnn
will render first aid treatment only. If other &tenent
is deemed necessary, a parent will be contacfed. |
parents or other contacts are not available in an
emergency, the student will be transported to the
emergency room at Theda Clark Hospital (by
ambulance, if deemed necessary or by car).

Immunizations:
State law requires that students have evidencéeon f
of an up-to-date vaccination program.

Library:
The library is open on a regularly scheduled basg

is supervised by the librarian or a volunteer. d8his
may check out up to three books for a period of two
weeks each. Books are always due on a FridayesFin
will be assessed for overdue books. Full payment
must be made for lost or damaged books.

Liturgy/Prayer Services:

As Liturgy and prayer are central to our faith, our
students and faculty participate in Liturgies anaypr
services on Thursdays at 9:15 (except for weeks tha
contain a holy day - Liturgies will then take plame
the holy day). Family members are invited and
encouraged to participate in the scheduled
Liturgy/prayer service with the studentsiturgy
days are dress-up days for allDress code passes
may not be used. Seton/SMC sweatshirts are not
allowed on these days.

Lockers:

A locker with a combination lock is issued to each
student at the beginning of the school year. Only
school-issued locks may be used. The locker i@not
student's private property and may be opened by
school authorities if there is reason to belie\a the
locker contains prohibited items. A student should
never give his/her combination to other studente T
school is NOT responsible for valuables left in
lockers. Under limited circumstances and with
special permission, leaving cash or valuablesen th
office may be possible. Students will be charged f
lost or damaged locks and/or damaged lockers.

Lost and Found:

Clothing, money, jewelry, or other articles of valu
that are found are to be given to the office stafi.
other lost articles will be in the cafeteria.

Make-up Work:

All assignments will be posted on Edline. Pareray m
pick up a student’s books from his/her locker when
that student is absent from school. A student nady n
make up work for credit after an unexcused absence.

Medications:

If a student needs medication during the schoo| day

the following requirements must be met:

* A parent mustill out a school medication form
before the office can dispense medication.

* Prescription medication must have the original
label with the student's name, drug identification,
dosage instructions, doctor's name, and a current
date.

* ALL non-prescription medications (i.e. aspirin,
Tylenol, Advil, etc.) must be kept in the office
and given to a student only with a signed medical
form on file in the school office.

* Medication will be given and documented by
office personnel.

» Cough drops and inhalers may be carried and used
by a student with written permission. A parent
and a member of the office staff must sign a
permission note.

A student MAY NOT self-medicate nor may
he/she give medications to others.

Parent Involvement Program:

Seton Catholic Middle School considers all parents
very valuable and special resources. As suchnSeto
requires parents to give 40 hours of time to Saton
the way of volunteer hours and/or involvement time.
Parents log hours on Seton forms that are retumed
the Seton office. Parents are assessed an addlition
$200 charge on their tuition bill that is adjusted
guarterly according to the amount of volunteer time
that is claimed ($5.00 per hour). Volunteer needs i
specific and/or general areas will be announcebén
newsletter or through the bi-weekly envelope
information. Activities vary from Seton office-
centered help, to Seton sports, to at-home jobs.




Personal Property:

Music, video and/or electronic games and devices
may not be used in school. If any of these ard use
while traveling to and/or from school, they are twt
be used upon entering the school building andare t
be kept in the student's locker during the daye Th
school will not accept responsibility for loss or
damage of such items and may confiscate any of the
above items if they are used during the school day.
Pagers and e-mail devices are never to be carried o
used during school hour€ell phonesmay be used,
with permission, in the school office, butare & b
turned off and kept out of sight during school sur

Physical Education Classes:

If an illness or injury prevents a student from
participating in a physical education class, paient
notification is necessary. A doctor's excuse islireq|
for non-participation for any length of time overat
class days. See the dress code for acceptable gym
weatr.

Pictures:

Individual student pictures are taken each fall and
spring. Class pictures are taken in the fall. Pecké
individual fall pictures will be made up for thoséo
pay in advance. Within six weeks of the photography
session the pictures will be available. Individual
pictures and 8th grade graduation pictures wib dls
taken in the spring. Parents may purchase these aft
viewing the pictures.

Progress Reports:

Release of Records:

1. The school will maintain records on all students
Information included in these records may not be
released without written parental consent. A
parent/guardian wishing to review his/her student's
file must give a 24-hour notice by way of a written
request and set an appointed time with the
administrator to review the file.

2. The school abides by the provisions of the Beikl
Amendment with respect to the rights of non-
custodial parents. In the absence of a court prder
the school will provide the non-custodial parent
access to the academic records and to other school-
related information regarding the child. If thése
a court order specifying that there is to be no
information given, it is the responsibility of the
custodial parent to provide the school with an
official copy of the court order.

Religious Instruction:

Religion is a required class at each grade level.
Liturgy celebrations are planned through S.T.A.R.
groups. Sacramental preparation is a parish
responsibility and is coordinated with the student'
parish religious education administrator.

Schedule Changes:

Report cards are sent home at the end of each B-wee Students may request schedule changes within five
period. Students’ weekly progress can be checked on school days after the beginning of classes if &) th

Edline. Students and parents should carefully vevie
the student’s progress and contact the schooéreth
are questions regarding grades. Grades are upoiated
Edline weekly. Parents and students have individual
accounts on Edline.

Promotion and/or Retention:

Grade promotion and/or retention are based on an
evaluation of academic, physical, social, and
emotional growth. The primary reasons for
considering retention are 1) indifference or latk o
effort on the student's part, 2) physical or social
immaturity, and 3) excessive absences. Parents can
assume that a student will be promoted unless the
alternative of retention has been discussed duhiag
school year. Parents will be involved in any réten
decision.

student receives written approval from a parent and
the classroom teacher; 2) there is space available
the class into which the student wishes to transfsd
3) the student obtains approval from the admirtistra

School Colors / School Mascot:
The Seton Catholic Middle School mascot is the
Eagle. School colors are red, white, and royat blu

Student Council:

The purpose of the Seton Student Council is to
provide first-hand experience in the methods and
procedures of democratic government. In additioa, t
Student Council sponsors activities in the areas of
academics, socials, sports, and fund-raising. All
members of the student body are encouraged to
participate in these activities. Student Council
officers are selected the last month of schoottier
next school year.




Suspensions:
Suspensions from school are given by the

administrator for serious infractions of schooksul

and policies.

» In-school suspensions are given in most cases.
The student is placed in an isolated spot and

Textbooks:

Textbooks and workbooks are provided for student
use. Students must assess and inspect each textboo
prior to acceptance of the book. Students wilidfilt

a form noting any damages to the book and to allow
for assessment at the end of the year. If a botist,

supervised by a staff member. He/She is expectednisused, or damaged beyond reasonable wear, the

to complete all assignments. Students may be

student will replace the book according to the

suspended from one class or all classes. Parents following guidelines:

will be notified.

New - 100% of replacement cost

« Out-of-school suspensions are given only as a lastl-year old - 80% of replacement cost

resort. They signify that behavior has been so
disruptive that the only way to deal with the
situation is to remove the student from the school
environment. Reinstatement will not be granted
until the administrator is satisfied that the reaso
for misconduct has been effectively addressed.

Parents must meet with the administrator before a Damaged bindings

student can be reinstated in classes.

TCCES Directory:

2-year old - 60% of replacement cost
3-year old - 40% of replacement cost
4 or more years old - 20% of replacement cost

A minimum fee is charged for the following damages,
up to the replacement value of the book:

$1.00

Damaged pages $0.25 each

All fines must be paid prior to receiving the final

A directory of names, addresses, and phone numbers report card.

is compiled and distributed to all students in TGCE
at the beginning of the school year. Parents may
request that part or all of this information beedet!
from the directory. One copy of the directoryrisdf,
additional copies may be purchased for a nomirel fe
This directory is for TCCES community use only.

Telephone:
The office telephone is a business phone and itonot

be used by a student except in extreme cases.
Students should not use the phone to make after
school plans. There is a $ .25 charge for alkcall
Personal cell phones may be used with permission in
the office.

Twin City Catholic
Educational System

Vandalism:

Willfully damaging or destroying school property is
cause for immediate suspension and/or expulsion.
The school requires that damages be paid before a
student is allowed to return to class. If a staden
accidentally causes damage to school property, the
damage should be reported immediately so that it is
not misconstrued as vandalism.

Visitors:

Parents are welcome and are encouraged to visit the
school. All parents and visitors must to signtitha
office.

Yearbook:

A yearbook is available for a nominal fee. Students
are encouraged to participate in the making of the
yearbook by joining the yearbook staff. Yearbooks
are distributed at the beginning of the next school
year.



Seton Catholic Middle School Dress Code 2009-2010

Proper dress reflects self-respect and the digiitiie learning environment.

All students at Seton Catholic Middle School arpested to be neat, clean, well groomed, and dresggbih these

guidelines:
Year Round Dos: Don'ts
Shirts *Any color or pattern with @ollar; *No shirts without collars

* Turtleneck or mock turtleneck; short or
long-sleeved shirts are allowed

*No sleeveless or cap sleeves
*No low-cut tops (front or back)
*No untucked, layered look allowed

Dress Pants

*Pants must b&vorn at the waist
*Any solid color pants, ankle length

*No writing (see below: logos/writing)
*No denim, spandex, or tight fitting pants

*Corduroy and cargo pants are acceptable *No sportswear (e.g. nylon/polyester/sweatpants)
Sweaters/Fleece *Sweaters/fleece must have a shirt under then| *No sweatshirts (except w/Seton logo)

that comes to the base of the throat *No outerwear (jackets, etc.) of any kind in

*Any color or pattern is allowed classes

*Seton sweatshirts are acceptable * No hooded, zip up jackets
Logos/Writing *Seton logos on sweatshirt and class shirt *No Seton sports/musical/other tees/sweatshirts

*All other logos must be smaller than a folded (iexcept on out-of-dress code days

half) dollar on any clothing *No K-12 school logos except TCCES

*No writing on the seat of pants at any time

Shoes/Socks *Dress shoes or tennis shoes in good conditionp *No flip-flops, slippers or sandals (exception: sge

* Socks, tights or nylons must be worn with all | last box on the left below)

shoes *No laces that touch the ground
Hair: *Must be clean and neatly combed *No extreme hairstyles

*Hair can come to the top of the eyebrows
Boys- Hair in the back may come to the top of
the shirt collar; sides may cover top half of the
ears; boys must be clean-shaven

Girls - Any length on back or sides is OK

*No unnatural colors

First day to 10/01 and 5/01 to last day

Dress Shorts/Capris

*Any color, or pattern
*2 inches above the top of the knee or longer

*No denim or knit shorts
*No sport shorts (nylon, etc.)

Sandals

*May be worn in these months without socks

Thursdays and Holy Days: Liturgy/Prayer Services (Dess-up Day)

*Girls are to wear skirt/gauchos/dressdoess pants
(black/navy pants only); skirt length to be 2 insladove the
top of the knee or longer; must wear a collaredsire
shirt/blouse with pants or skirts.

*Boys are to wear a dress shirt with black or navy dress
pants-ties are optional

All shirts must be tucked in and a belt must be wan

*Nothing off the shoulder, low-cut front/back oeslkeless
*No cargo pockets on dress pants

*No polo shirts

*No dresses/skirts on other days of the week

*No out-of dress code passes may be used on dpedayis
*Band and choir members may wear their black cancer
pants

Makeup/Jewelry: No extremes as defined by the administrator. Bogg not wear earrings.

Gym clothes: Students must wear shorts (sports shorts are ©O8yeatpants and t-shirts or sweatshirts for playsic
education classes (see above for restriction agtteand writing/logos). All students will receiverther information at the
beginning of the school year. Students need agbaémnis shoes that are worn for gym classes only.

NEVER ALLOWED:
= Clothing that is very tight or very loose, tornragged

= K-12 school logos (except TCCES ones) on any delydting out-of-dress code days
= Clothing that promotes musicians, music groupgesis, alcohol, drugs, or inappropriate messages

Tattoos/body piercing/body art/writing

The administrator will make the final interpretatio n on all dress code questions.
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SETON ATHLETIC HANDBOOK
“ATHLETES FIRST — WINNING SECOND”

Philosophy:
In accordance with the Green Bay Diocesan

Guidelines for Athletics, Seton Catholic Middle
School will maintain an athletic program that
recognizes all aspects of athletics: sportsmanship,
competitiveness, participation, and socializatidine
growth of the person as an individual is to be the
main goal. Therefore, we are concerned with the
spiritual, intellectual, emotional, physical, amatisl
development of each child in an environment that
will provide for learning experiences that are idiiift
to duplicate in other school activities. The best
interests of all will be served in a Christian
atmosphere.

Objectives:
1. To adhere to the regulations of the Fox Valley

Catholic Grade School Conference and the Green

Bay Diocesan Guidelines for Athletics.

2. To provide adequate, qualified adult supervision

for the athletic program, utilizing both coaches
and substantial parental involvement.

3. To provide opportunities to participate for all
interested students. CUTS FROM THE TEAMS
WILL NOT BE MADE.

4. To provide students with opportunities to learn
and exemplify
* good sportsmanship
* responsible team play and cooperation
» friendship with both teammates and

opponents.

5. To provide activities for learning self-discipd,

loyalty, team play, personal pride, respect for the

rights of others, and a proper perspective of the
desire to win.

To foster school unity and school spirit.

To encourage students to practice habits of
health, safety, and personal hygiene.

No
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Eligibility:

Eligibility will depend on academic effort, attitad
and conduct both in school and at school functams
follows:

1.

Academic eligibility for athletics will be
determined by a grade check at the mid-quarter
and nine-week grading periods.

» Students must maintain a minimum of a C-
(1.67 GPA) average with no failing grades.

e Students, who fail to meet academic
standards, will work with an academic
advisor to produce an individual
improvement plan. Athletic restrictions may
or may not be included.

* The Athletic Director will be notified of any
and all eligibility restrictions and will notify
the coach.

The use, possession, and/or purchase of alcohol,

illegal drugs, and /or tobacco products will result

in immediate suspension from the squad. All
violations of this rule will be handled as a school
violation and will result in suspension and/or
expulsion from school.

The Administrator of Seton Catholic Middle

School has the authority to suspend a student

indefinitely from a sport for serious or habitual

misconduct or lack of academic effort.

An appeal of a suspension may be taken to the

TCCES Board. The Diocesan Policy on Student

Suspension/Expulsion would be enacted.

Formation of Teams:

1.

2.

Students are expected to sign up in the spang f
the following year's sports.

A returning student who signs up late will have
his/her name added to a waiting list and will be
placed on a team if and when a position becomes
available.

Students who are new to the system will be
allowed to sign up for a sport and be placed on a
team at the time they enroll.

Basketball and volleyball teams will consist of
members of the same grade level. All other
teams will be made up of members from mixed
grade levels.

Teams will be split according to a formula
approved by the Athletic Committee. A copy is
on file in the Seton office.

If numbers are such that multiple teams need to
be formed, the Athletic Director, Administrator,
and coaches involved will assign players to a
team with the goal of fielding teams of equal
ability.



General:

1. Sports available at Seton include:

Season Boys Girls

FALL Cross Country Cross Country
Soccer (B Soccer (B)
Football Volleyball

WINTER Basketball Basketball
Cheerleading Cheerleading

SPRING  Softball Softball
Tennis Tennis

2. A non-refundabl@articipation feewill be
charged for each sport.

3. A student must be present in school for the full
day of a contest in order to be eligible to
compete. Under special circumstances, the
administrator may waive this rule.

4. A signedAthletic Consent and Insurance Waiver
form must be on file in the Seton office in order
for a student to be eligible to participate.

5. A doctor’s verification of a physical examinatio
is required for all students before participating i
sports at Seton. A copy of this must be on file
for participation. A physical is good for two
years from date of issuance.

6. Any questions and/or concerns should be
discussed with the respective coach. If a conce
is not resolved, it should be taken to the Athletic
Director or the Administrator.

Rules:

Copies of League and Diocesan regulations for extr
curricular athletics can be found on the Seton webs
atwww.tcces.org/seton

m

a
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Responsibilities — Student:

It is a privilege to participate in athletics. Témre,
the student will:

1.

Be present in school a full day the day of a
practice or game in order to participate. The
principal may waive this rule for special
circumstances.

Show respect for coaches, officials, opponents,
and teammates.

Adhere to all game rules of play and good
sportsmanship. A student who receives a
technical foul/red card for inappropriate behavior
and/or foul language will sit out game time as
follows: 1) If the offense happens in the firstfhal
of play, the student will sit out the remainder of
the first half and all of the second half of that
game; and 2) If the offense comes in the second
half of play, the student will sit out the remainde
of the second half of that game and the first half
of the next game.

Follow all procedures established for practices
and games. This includes arrival time, area to
assemble, off-limit areas, and pick-up time. Off-
limit areas are defined as all areas of the school
with the exception of the gym and locker rooms
for practice and games with the concession and
bathroom areas added for game days. Students
are not to be in the building without adult
supervision.

Be prompt and attentive at practices and games.
If a practice or game must be missed, the student
is responsible for informing the coach in
advance. An unexcused absence or a number of
excused absences will result in the loss of playing
time.

Abide by the rules and instructions of the cezch
and the other supervising adults. Inappropriate
behavior at practices and/or games may result in
the student being removed from the team.

Dress in an appropriate manner before, during,
and after all games. Out-of-dress code rules
apply. Uniforms should not be worn as regular
clothing.

Immediately report any injury incurred during an
athletic practice or contest to the coach.

Be responsible for the school equipment issaed t
him/her and school property (both home and
away). Restitution for property abuse, damage, or
loss will be the athlete's responsibility.



Responsibilities — Parents:

Parental support and involvement are vital to the

success of the athletic program at Seton. Paazats

expected to:

1. Read and discuss this handbook with his/her
student(s).

2. Attend a mandatory meeting with coaches at the
beginning of each sport season.

3. Provide help at the concession stand, gate, and
clean-up help during and after home activities.

4. Train for and work the clock or scorebook at

home games.

Help at events such as tournaments.

Provide chaperoning for home activities.

Provide transportation to and from athletic

practices and games and see that students are

dropped off and picked up on time from these

events.

Maintain respectful behavior at all games.

Treat all coaches, officials, players, and other

parents with respect. Inappropriate behavior may

lead to a technical foul during a game and/or a

parent(s) being removed from the gym.

10. Follow the grievance procedures established by
the Athletic Committee. Parents should approach

a problem/concern in the following step-by-step

manner. (Parents who skip a step will be asked

to proceed to the step missed.)

A. See the coach as soon as a problem arises.
1. Meet at a mutually agreed upon place

and time.

2. Do not approach the coach in the gym
before, during or after a game or at
practice.

3. Do not approach the coach in anger;
don’t make assumptions. Ask questions.

B. Contact the Athletic Director or Principal if
the above meeting did not resolve the
problem/concern.

C. The complaint/concern must be putin
writing before a meeting takes place with
parents, the coach, and the Athletic
Director/Principal acting as a mediator.
Minutes will be kept and a written
recommendation will be given to all parties.

D. Send a letter to the TCCES Athletic
Committee to request a decision to the
dispute and/or a time to be heard. All minutes
and concerns will be forwarded to the
TCCES Athletic Committee.

E. Seek a decision from the TCCES Board.

F. Appeal to the Diocese of Green Bay Athletic
Director.

Nowu
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Responsibilities — Athletic Director:

The Administrator appoints the Athletic Director

with input from the Seton Athletic Committee. The

Athletic Director is expected to:

Administer and implement the athletic program.

Contract for gym facilities.

Coordinate practice schedules.

Schedule competitive events.

Oversee the day-to-day operation of the various

programs.

Coordinate gym usage and sporting events with

the Administrator and Parish administrator to

avoid conflicts with school and parish events.

7. Represent the school at various conference and
diocesan athletic meetings.

arLNOE

o

()




Responsibilities — Coaches/Assistant

Coaches/Volunteers:

The Athletic Director and the Administrator select

coaches. As representatives of Seton Catholic

Middle School coaches are expected to:

1. Witness to the Catholic, Christian values.

2. Complete Protecting God'’s Children,
background check, and VIRTUS training as
mandated by the Diocese of Green Bay.

3. Complete an application/interview process when
new to coaching at Seton and update all forms
yearly.

4. Read and be informed of and supportive of
diocesan and school policies as they pertain to
the athletic program.

5. Meet with parents at the beginning of the season
to review rules and expectations.

6. Effectively communicate with the parents
through use of such things as written rules and
expectations throughout the season, reporting
serious injuries, attendance, attitude, schedule
changes, etc.

7. Communicate to the parents, Athletic Director,
and the Principal any and all serious disciplinary
actions when taken and/or serious injuries.

8. Maintain a roster of players, which includes
telephone numbers to call in case of an
emergency. This roster will be provided to the
coach at the beginning of the season.

9. Have a first aid kit at every practice and gafe.

kit will be provided for each team.

Provide supervision in the locker room and gym

area whenever the team is present.

Be responsible for all aspects of team behavior

for the program (practices and games). All areas

used by the team will be left as clean or cleaner
as when entered.

Give each individual athlete the best possible

coaching during practice and games as it pertains

to individual coaching, learning of plays, and
scrimmaging and making sure that each player
feels he/she is an important part of team.

Teach fundamentals of the game — Explain the

“Whys” (Why we do this) of the game.

Teach and model sportsmanship and respect (for

players, officials, fans, and other teams, etc.).

Teach and understand the mental

aspects/strategies of the game.

Give each athlete quality playing time during

games.

Ensure that every athlete is given the oppdatun

to start a minimum of three home and/or away

games.

Ensure that all players follow safety ruleshaf

game as pertains to wearing required protective
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

equipment and not wearing jewelry, metal hair
objects, etc.

Be responsible for attendance records for all
games and practices.

Be responsible for facilities, materials, and
equipment being used.

Be responsible for keeping and updating a tecor
of skills, personal and team goals throughout the
season.

Be the last one to leave the building after
practice. Ifitis the last practice of the ddye t
coach is also responsible to see that all lighgs ar
off and all doors are locked.

Ensure that every athlete has left with antadul
after every practice and/or game.

Use appropriate language and behavior at all
times while maintaining composure.

Be sensitive to school and parish events which
conflict with practices.

Model responsible behaviors regarding alcohol
and other drugs/substances.

Coaches may not design, issue, or allow
clothing that is not approved by the
Administrator.

Coaches may not run fundraisers for any

sport without the permission of the
Administrator.

Twin City Catholic
Educational System



